


[Insert Date]

From: [Your Name]

To: [Approving Supervisor’s Name]

Subject Line: Request for support to pursue HCQM Board Certification 

I am writing to request support in pursuing Health Care Quality and Management (HCQM) board certification, an achievement that will strengthen my professional expertise and support our organization’s goals and initiatives.
HCQM certification is the standard for excellence and is the premier advanced professional certification specifically designed to measure specialized training and skills that drive better, safer care decisions. The knowledge and skills I will acquire are immediately applicable to my responsibilities, such as: [insert current projects unique to your institution, mission, and objectives].

The exam is available through the American Board of Quality Assurance and Utilization Review Physicians (ABQAURP), an international membership association and certification board, comprised of interdisciplinary health care professionals dedicated to advancing health care quality management and patient safety. Applications are being accepted now, and the testing window is open through September 30, 2026. Your timely approval is important to allow sufficient time for exam preparation.
HCQM Board Certification is intended for all physicians, nurses, and other health care professionals striving for both personal and professional enrichment. The exam application fee for a [Insert: Diplomate, Member, or Non-Member] is [Insert application fee plus the registration fee].
FEES:				
Application Fee			Diplomate $130		Member $160		Non-Member $250
International Application Fee	Diplomate $200		Member $260		Non-Member $350
HCQM Exam Registration Fee	Diplomate $600		Member $695		Non-Member $795

To fulfill the continuing education requirement for the exam, I am requesting additional support to enroll in the HCQM: A Review of the Core Body of Knowledge (HCQM CBK) online course. While optional, it provides a valuable overview to increase exam readiness. The HCQM CBK online course is [Insert: Diplomate, Member, or Non-Member fee]. Key topics include [insert specific objectives/projects relevant to the organization].
FEES:				Diplomate $300		Member $395		Non-Member $530

Thank you in advance for your consideration of my request to support my professional development. I would welcome the opportunity to discuss how HCQM board certification will benefit both my role and our organization.

Sincerely,
[Insert Your Name]
